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Alternatively, import student details from School SMS 

You can copy student details exported from your school SMS. 

The exported student details must be in the following order 
 

FirstName   LastName   Gender   Year Level   DoB 
 
Select/highlight just your student details 
You should not select the column headings or additional cells 

 

 

Select   Copy  
 

Select   Add Student Details  

 

Right click in the first empty First Name cell 
Select   Paste Values 
Check that you are happy with the copied details 
Press Ctrl + z to undo if you are unhappy 

 

 

Select   Process Lists   when you are ready to place students 
in events. 
This will sort the students into their eligible events 

 
 

Select Home to return to the main menu at any stage  
 

Continue onto placing your Students in events  

 

Or select   Exit 
This will save your entries and close the file 

 
 

 

  


